
Final Status Report Instructions 
 

Grant recipients have 14 months to complete the project from when money is released. Due date for the Status Report is 30 days 

after project is completed. 

 

To complete and submit a status report, please follow these steps: 

Log in to WebGrants: http://www.culturalaffairsgrants.com/index.do  

 

Select Grants tab: 

 

 

http://www.culturalaffairsgrants.com/index.do


Select the grant you would like to create a final status report for: 

 

Select Status Reports from the Grant Components menu: 

 



Select Add Status Report: 

 

Under “Sub Type” select Final Report: 

 

Enter report title, report dates, and Save Form. 

 



Complete each component, save and “Mark as Complete”: 

 

When all components are complete, you may Submit Status Report 

 

Budget Note: If there were any significant changes to the budget submitted with your original application, please describe in the 

Budget Updates section of the form: 

 

 

 




